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Plagiarism and AI misuse policy 

 

Introduction 

 
Plagiarism and AI misuse are serious offences and learners are responsible for being aware 

of this. The Centre will operate within Malpractice and Maladministration Policy of SR 

Apprenticeships and our Awarding Organisations. 

Policy Overview 

SR Apprenticeships do not condone plagiarism and AI misuse and will take appropriate 

action if it is detected in learners’ work. 

SR Apprenticeships will promote and publish its Plagiarism and AI misuse Policy and ensure 

that learners are made aware of copyright law and will endeavour to keep the community 

updated on such issues. 

The policy outlines SR Apprenticeships approach to issues of plagiarism and AI misuse within 
learners’ academic work. It aims to provide guidelines for staff when dealing with resultant 
situations.  

The policy is intended to develop the learners’ academic effectiveness rather than 
discriminate against individual progress within a specific field. 

Definitions  

Poor academic practice is an unintentional breach of assessment regulations, resulting from 
a lack of understanding of the correct methods of referencing or where the extent of failure 
to reference is very slight.  

 
Plagiarism can be defined as taking someone else’s work and submitting it as if it were one’s 
own work. 

Plagiarism takes two basic forms: 

• Work submitted for assessment by a learner as their own, but which was originally 

created by another person, or where the work was created by more than one person, 

but is submitted as if it were the work of that sole individual. 

• Copying of material from other sources (books, computer files and formats, or other 
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communications media) which is included in any work submitted for assessment, 

where there is no identification of and no acknowledgement of the original source. 

Plagiarism can be present in work submitted in any medium – written essay / report / 
project, video/film, performance, artifact.  

 

 

Examples of plagiarism include but not limited to - 

Failing to provide clear and precise references, footnotes or a bibliography for material used 
in assignments. Apart from short extracts, with appropriate references to their sources, 
learners must not reproduce text, diagrams, drawings, tables or photos lifted wholly from 
books, articles, the internet or other electronic sources produced by other persons. Where a 
learner has summarised someone else’s ideas or arguments, there must be a full reference 
to the source of the material. 

 
Cyber-plagiarism. This is the wholesale downloading of information from the internet and 
its inclusion in assignments without acknowledgement or reference. It can take three main 
forms: 

 

• Unintentional cyber-plagiarism where learners fail to reference properly work 
downloaded from the web 

• Deliberately cutting and pasting web text without reference, which the learner then 
submits as his or her original work 

• Use of “cheat sites” or “essay banks” or “on-line notes sites” and submitting the work as 
the learner’s own work.  

 
Collusion. Except where group assignments/work is a specific requirement, any work 
submitted by individual learners must be wholly their own work and must not have been 
produced as a result of undue collaboration. Each individual’s work within a group task must 
be clearly identifiable. 

 
Theft. The theft of work in published or electronic format by one learner from another 
learner (current or past) and the submission of that material as one’s own is plagiarism. 
 
 

AI misuse  
 
AI misuse refers to learners using AI software tools to create information or content for 
written work. This can include copying and pasting with the AI written or reworded text which 
is given the appearance of being the original.  
 
Examples of AI misuse include but not limited to –  
Learner has not appropriately acknowledged or referenced one or more AI tools that they 
have used in work that has been submitted as their own. Work submitted includes 
intentionally incomplete or misleading references or bibliographies.  
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Content is copied or has been paraphrased from AI content and submitted as the learner’s 
own work 
 
Whole responses of AI content have been copied or paraphrased and submitted as the 
learner’s own work.  
 
Both plagiarism and AI misuse are regarded by SR Apprenticeships as deliberate and 
purposeful breaches of assessment regulations with the intention of gaining an unfair 
academic advantage.  
 

GDPR and Safeguarding  
 
Learners should be made aware that AI tools may store prompts and outputs externally. Use 
of third-party AI tools must comply with GDPR and the Centre’s data protection policy. 
Learners must not upload personal data, sensitive employer information, or third-party 
proprietary documents into public AI services. Any safeguarding concerns arising from AI-
generated content must be reported immediately in line the Centre’s safeguarding policy and 
Ofsted expectations. SR Apprenticeships safeguarding policy can be found at …... 
 

Staff and learner training 
 

• All delivery and assessment staff will complete an annual training module on AI 
misuse, detection limitations, evidence handling and awarding body expectations 

• Learners will receive AI/plagiarism training at induction and/or refresher sessions 
before major assessments. Assignments will clearly state whether AI use is 
permitted and how it must be declared. 

• The centre will maintain a rolling log of training and materials available for 
inspection.  

 

Delivery staff responsibilities 
 

• to stress to their learners the unethical nature of plagiarism 

• to make clear to learners the SR Apprenticeships policy of plagiarism and misuse of AI 
and the consequences if they fail to comply 

• to ensure that learners have the knowledge and skills required to enable them to cite 
and reference appropriately (guidance at the end of document)  

 
 

Similarity and AI-detector reporting 
 
Similarity and AI-detector reports are indicators of potential malpractice and not definitive 
proof. SR Apprenticeships will not apply fixed numerical thresholds as a sole determinant of 
malpractice. Instead: 
• Reports scoring below typical low ranges will normally require no further action, but 
markers may still review work for context and authenticity 
• Any similarity or AI-score that raises concern (at any level) will prompt a human review of 
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the work, consideration of the learner’s declared use of sources/AI and a check of the 
learner’s research notes and draft evidence 
• Detection tools will be used as part of a holistic approach, alongside professional 
judgement, evidence of the work process (drafts, timestamps, meetings) and any records of 
AI prompts/outputs the learner provides 
SR will follow awarding-body guidance when investigating suspected malpractice. 
 
Permitted / Prohibited AI use 
Permitted uses: use of AI for brainstorming, editing for clarity, or as a research aid only when 
the use is declared, sources verified and appropriate references included. Permitted use will 
be made explicit in assignment briefs where allowed. 
Prohibited uses: submitting AI-generated text (whole or in part) as the learner’s own work 
without acknowledgement; using AI to complete an assessment unless expressly permitted; 
deliberately concealing AI use by falsifying references or deleting/rewording AI outputs to 
disguise origin. 
 
Evidence learners must keep when using AI 
When learners use AI tools (even for permitted purposes) they must: 

1. Keep a screenshot or PDF of the AI output (non-editable), and a copy of the exact 
prompt(s) used (date/time stamped) 

2. Provide a short reflective statement (max 300 words) describing how the AI output 
was used and how they adapted/verified it 

3. Include references for source material generated or suggested by AI, and verify 
factual claims 

Failure to submit these materials on request may be treated as suspected malpractice 
 
 

Investigation process 
 

1. On suspicion of AI misuse or plagiarism, the SC/IQA records the nature of the concern 
and preserves all relevant evidence (original submission, electronic data, version 
history, similarity & AI reports, draft work, and any AI output/prompt files) 

2. The learner will be informed in writing of the allegation and supplied with the 
evidence summary. They will submit any requested evidence (prompt logs, drafts) 
within 5 working days. If under 19, parents/guardians will also be notified 

3. The Quality Manager and Lead IQA will review evidence and where necessary, 
contact the awarding organisation. The awarding body’s malpractice procedures will 
be followed when required 

4. Outcomes, sanctions and appeals will be recorded and kept on file for the timeframe 
required by the awarding organisation 

 

What learners should do 

All learners should familiarise themselves with this policy and be aware of the consequences 
of plagiarism and misuse of AI. By correctly citing resources learners can avoid plagiarism. SR 
Apprenticeships require learners to follow the Harvard Referencing method. Where awarding 
bodies require different referencing standards for specific qualifications, the awarding body 
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guidance will take preference. Learners must follow the referencing style specified per 
assignment brief 

Guide to Harvard referencing   
 
Referencing is a way of acknowledging other peoples’ ideas and work. You do this 
through a citation (in the text of your work) and a reference at the end of your 
work. 
The citation within the text of your work is a brief acknowledgement (Surname, 
Year). If you are using a direct quotation or paraphrasing a specific idea you need 
to include the page number, e.g. (Surname, Year, p.12). This is so your reader can 
locate the specific information you are referring to without needing to read the 
entire work. Please note quotations are in quotation marks. 
This is the same for websites. 

Example paraphrase: 
 
…Multiple factors impact an individual’s perceived body image. Jones (2010, p.21) 
has suggested that body image is related to self-esteem, others believe a more 
complex relationship exists (Philips, 1995; Norton, 2005). 

Example quotation: 
 
…whilst it is possible that “poor parenting has little effect on primary educational 
development it more profoundly affects secondary or higher educational 
achievement” (Healey, 2003, p.22) 

 
References list and bibliography: 

Reference list: a list of all the sources that you have cited within your work 
Bibliography: a list of everything that you have cited and everything that you 
have used to help improve your understanding of the topic. 

 
Book 

Format: Author surname, initials. (Year) Title. Edition if it is not a first edition. 
Place of publication: Publisher. 
Example: Bowling, A. (2009) Research methods in health: investigating health and 
health services. 3rd ed. Maidenhead: Open University Press 

Journal article 

Format: Author surname, initials. (Year) Title of article. Journal Name. Volume 
number (issue or part number), pp. First and last page numbers. 
Example: Gilbert, D. A. and Hayes, E. (2009) Communications and outcomes of 
visits between older patients and nurse Practitioners. Nursing Research. 58(4), 
pp.283-293 
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Newspaper 

Format: Journalist surname, initials. (Year) Title of news item. Name of newspaper. 
Day, Month, pp.first and last page numbers. 
Example: Peters, R. (2009) Picking up Maxwell’s bills. Independent. 4 June, p.28. 
 
Website 

Format: Author (Year) Title. Source [online]. Available from: URL [Accessed date]. 
Example: Stroke Association (2012) Our campaigns. Stroke Association 
[online]. Available from: https://www.stroke.org.uk/what-we-do/our-cam 
paigns/what-we-ac hieve-together [Accessed 24/08/16] 
 
Example Essay 

(please note this is a fictional example, only the references are correct) 

There has been a tendency amongst health workers to diagnose women 
experiencing domestic violence with a mental illness, rather than identifying 
the distress as a result of violence (Harne and Radford, 2008, p.44). However, 
progress has been made in helping the general public to recognise the signs 
and raise awareness of the many support networks in the UK (Stroke 
Association, 2012) [website as below; you do not need to write this]. Some 
social workers practitioners have used different techniques to try and change 
the environment where domestic violence is prevalent (Gray, 2009). 

 

The education of health practitioners now includes ways of identifying and supporting 
victims of domestic violence “the NMC recognizes the importance of community nurses in 
supporting families to contact the support services where domestic violence occurs” 
(Williamson et al., 2008, p.25 

 
References List 

 
Gray, B. (2009) Befriending excluded families in Tower Hamlets: the emotional 
labour of family support workers in cases of child protection and family support. 
British Journal of Social Work, 39(6), pp.990-1007. 

Harne, L. and Radford, J. (2008) Tackling domestic violence: theories, policies and 
practice. Maidenhead: Open University Press. 

Stroke Association (2012) Our campaigns. Stroke Association [online]. 
Available from: https://www.stroke.org.uk/what-we-do/our-
campaigns/what-we-achieve-together [Accessed 24/08/16]. 

Williamson, G. R., Jenkinson, T. and Proctor-Childs, T. (2008) Nursing in contemporary 
healthcare practice. 
Exeter: Learning Matters. 

http://www.stroke.org.uk/what-we-do/our-campaigns/what-we-achieve-together
http://www.stroke.org.uk/what-we-do/our-campaigns/what-we-achieve-together
http://www.stroke.org.uk/what-we-do/our-campaigns/what-we-achieve-together
http://www.stroke.org.uk/what-we-do/our-campaigns/what-we-achieve-together
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NSPCC (2009) Children talking to ChildLine about parental alcohol drug misuse. 

NSPCC [online]. Available from: 

http://www.nspcc.org.uk/Inform/publications/casenotes/parental_alcohol_drug

_misuse_wda78113.html [Accessed 17th July 2013]. 

 
Weber, J. R. (2010) Nurses’ handbook of health assessment. 7th ed. Philadelphia: Wolters 
Kluwer Health. 

 
 
Acknowledge AI use 
 

 If a learner has appropriately used an AI tool which provides details of the sources it has 
used in generating content, these sources must be verified by the learner and referenced in 
their work in the normal way. This must show the name of the AI source used and the date 
the content was generated. For example:  

ChatGPT 3.5 (https://openai.com/ blog/ChatGPT/), 25/01/2025 

Where an AI tool does not provide such details, learners must ensure they independently 
verify the AI-generated content – and reference the sources they have used.  

Learners must retain a copy of the question(s) and computer-generated content for 
reference and authentication purposes, in a non-editable format (such as a screenshot) and 
provide a brief explanation of how it has been used. This must be included within the work 
submitted for assessment so the tutor can review the work and how the AI generated 
content that has been used.   

If this is not submitted, but the teacher/assessor suspects that the student has used AI tools, 
the tutor will need to consult the centre’s malpractice policy for appropriate next steps and 
must take action to assure themselves the work is the student’s own. If the tutor cannot 
assure themselves SR Apprenticeships malpractice policy will be followed. 

http://www.nspcc.org.uk/Inform/publications/casenotes/parental_alcohol_drug_misuse_wda78113.html
http://www.nspcc.org.uk/Inform/publications/casenotes/parental_alcohol_drug_misuse_wda78113.html

